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Human Resources and Payroll Management (Diploma)

The Human Resources and Payroll Manage-
ment Diploma Program prepares students for
a career in a human resource department. The
program provides knowledge and skills in the
areas of performance, evaluation, law,
accounting and payroll, work design,
planning, staffing, compensation, benefit
programs, and managing change. The
development of a professional portfolio will
enhance the marketability of the students in
this program.

Upon completion of the Diploma in Human
Resources and Payroll Management, the Davis
College graduate will be able to:

Assist the Human Resources Manager
with the staffing of the organization.

Review and administer compensation
and benefit plans.

.

Interact effectively with interviewers,
employees, unions, and management.

.

Evaluate and administer payroll systems.

Develop spreadsheet programs to solve
business, accounting, and projection
problems.

Apply generally accepted accounting
principles to measure, process, and
communicate financial information
about a business entity.

Plan and administer the mandatory and
voluntary benefit programs and under-
stand legal and ethical issues related to
human resource management.

Program Outline
Course No. Course Title Cr.Hrs.
ACC101 Accounting Principles I 4
ACC102 Accounting Principles II 4
ACC111 Payroll Accounting 3
CAS122 Spreadsheet Applications 3
CIS130 Data Management and Reporting 3
MGT102 Introduction to Business 5
MGT115 Human Resource Management 4
MGT211 Management Principles 5
MGT218 Special Event Management 3
MGT?220 Human Resource Law and Benefits 5
INS/MGT/MKT Insurance, Management 4

or Marketing Elective

(INS101, MGT160, MGT213, MKT101,

MKT201, MKT220, MKT221, MKT230)
OAM223 Business Communications 4
CAS/CIS/WPR  Computer Elective 3
COM121 Composition I 5
GEN110 Forum on Technology and Resources 5

Total Program Credit Hours 60
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